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1. Introduction

This manual describes the policies, procedures, controls, roles and responsibilities relating to
accounting for procurement of goods and services at the BHAVISHYA BHARAT [herein after called
‘BHAV'].
The various activities involved in the procurement of goods and services are performed by the
Administration Department. The Finance Department is responsible for accurate, complete and
timely recording of purchase of goods and services and disbursement of payments to vendors.
Finance Department will also ensure that all purchases are within the approved budgets for the
period [ projects.
The major sub-processes involved in procurement of goods and services are:

= (Creation and approval of Purchase Requisitions (PR); (Attached hereunder as Annexure-1)

»  Finalization of prices and vendors (CQA); (Attached hereunder as Annexure-2)

= (reation of Purchase Orders (PO); (Attached hereunder as Annexure-3)

» Receipt of good and services and preparation of Goods Received Note (GRN); (Attached

hereunder as Annexure-4)

2. Policy Statement

It is the Trust’s policy to ensure that any spend of Public money regardless of value is carried out in a
transparent and non-discriminatory way and in compliance with the Public Contracts Regulations and
Bribery Act. The Trust Scheme of Delegation outlines who has authority to select contractors and
award contracts and/or raise orders. Failure to comply with either this Procurement policy, the Trust
Financial regulations or Scheme of Delegation may result in withdrawal of authority and disciplinary
action.

As publicly funded organisations Bhavishya Bharat Public Charitable Trust, in accordance with
procurement legislation as its ‘Contracting Authorities’. Subsequently any procurement activity is
regulated by the Indian Public contracts’ regulations. In particular, any procurement activity has to be
carried out in a transparent and non-discriminatory manner.

This policy sets out how the Trust will manage its procurement to ensure compliance with relevant
legislation, it does not provide guidance on how to procure, this is covered in a range of technical
procurement procedure guideline which must be followed by Trust and Project Office’s staff alike,
failure to comply with this policy and/or follow the procurement procedure guideline could resultin a

breach of legislation, fines and litigation, claims for damages and loss of reputation.
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Purpose and Objectives of the Procurement Policy

The purpose of this document is to make the Trust Procurement policy clear and signpost
staff undertaking procurement activity to appropriate procedural guidance.

This policy should be read in conjunction with:

v" The rest of the Trust’s Financial Regulations with particular reference to;
v 'The Scheme of Delegation
v" Conflicts of interest Policy for staff
v' Appropriate procurement procedure guideline
The Trust Procurement Policy is applicable to all purchasing activity regardless of value and
should be followed by all staff involved in purchasing whether centrally or Project Office’s
based.
All procurement within the Trust and Academies shall be carried out in such a way to ensure
compliance with legal requirements, Trust financial regulation.
This policy is intended to reflect and support the aims of the Trust by working with staff and
suppliers to optimise value for money in the procurement of works, goods and services. It
aims to balance efficiency against risk factors in achieving value for money whilst promoting
compliance and sustainability.
The Central Procurement Team either by providing professional support in obtaining works,
goods and/or services which are best suited to any application in a manner which is compliant
with current legislation and best practice. Alternatively, making independent purchases the
Central Procurement Team will provide a procurement guideline which Project Office’s staff
must follow. The Procurement Policy and associated procurement procedure guidelines |
templates will be reviewed whenever required by a change inlegislation.
The Trust Procurement Policy does not provide detailed process guidance on procurement or
purchasing, this is covered in a range of procurement procedure guideline supplemental to this
policy document.
There is a duty on all staff who may be involved in any stage of the procurement process to
apply the key principles of best practice procurement to achieve appropriate governance,
Value for Money and suitable quality of goods and services to meet our Organisation needs. To
satisfy this requirement the Trust has provided appropriate procedure guideline and templates

which must be used.

The Objective of the Policies and Procedures is to ensure that:
v" Purchase of goods and services are made at the right price, right quantity, right time, genuine

vendor and as per approved budgets;

v" Proper documentation is maintained for purchase of goods and services;
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Vendor invoices are processed and paid as per the agreed terms and conditions; and

Liability for purchase of goods and services are completely and accurately recorded.

4. General Principles

4.1 When purchasing and contracting for goods and services, the Trust must demonstrate
compliance with procurement legislation and the proper and effective use of public funds at
all times. Purchasing procedures should also ensure that the goods, services and works
procured are for the correct quantity and quality, arrive on time and achieve best value. The
following general principles must therefore be adhered to:

4.2 Transparency and Non-Discrimination, in all purchasing activity the Trust must ensure that all
contractors, suppliers and service providers are treated equally and without discrimination and
must act in a transparent and proportionate manner. Procurement procedures must not be
undertaken in a manner which artificially

4.3 Probity; it must be demonstrable that all parties are dealt with on a fair and equitable basis
and that there is no private gain, favouritism or corruption involved in any dealings of the
Trust;

4.4 Accountability; the Trust is publicly accountable for its expenditure and for the conduct of its
affairs;

4.5 Value for Money; the achievement of value for money underpins the appropriate use of all
public funds, therefore as well as striving to achieve the best price possible for all purchases,
consideration should also be given to other factors such as quality, suitability, availability,

reliability of the supplier, terms available etc.

5. Whatis Procurement?

5.1 Procurement is the process whereby goods, services and works are acquired. The
procurement process spans a life cycle from identification of need and resources,
through selection of suppliers, purchasing, contract management and disposal.
Purchasing is the transactional process of buying the goods/services and is just one part
of Procurement.

5.2 The Procurement Team is referred to throughout this document; however, procurement
or purchasing may be undertaken by Project Office’s staff only in accordance with the

project of delegation and thresholds referred to in this Policy.
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6. Value for Money

6.1 Value for money is the optimum combination of whole life cost and quality (or fitness for
purpose) to meet the user's requirement. This is rarely possible with the lowest price
alone. To ensure that all purchases obtain optimum Value for Money, a range of
procurement procedure guideline and templates outlining the steps to be taken for
varying levels of procurement are available. All purchases must be made in accordance
with these guideline, except in exceptional circumstances where a dispensation may be
granted.

6.2 Purchases over Rs.10,000 (Category A) must be managed by the Central Procurement
Team and in these cases early involvement is recommended to ensure expectations are
clear and timelines are achievable.

6.3 All Project Office’s purchases in excess of Rs.10,000 (excluding VAT) will require pre-
approval from the Central Procurement Team (to confirm the correct process) and the
Central Finance Team (to confirm budget) before an order can be raised.

6.4 Unless below the threshold for obtaining multiple quotations all procurement of goods,
works, services or consultancy should be acquired by effective competition, including
adequate publication of the contract opportunity, unless there are convincing and
justifiable reasons to the contrary. Competition promotes efficiency and effectiveness in
expenditure. Awarding contracts on the basis of value for money following competition
contributes to the competitiveness of supplies.

6.5 The Trust has a duty to comply with the requirements of Indian Procurement Legislation
and Project Funding Agreements, in order to do so the Central Team will review all
proposed purchases over Rs.10,000 in the context of total expenditure to come to a
decisien whether the potential requirement to aggregate is complementary or contrary

to the requirement to show Value for Money.

7 Financial Authority to Commit Expenditure

7.1 Any process which involves committing the Trust or a Project Office’s to expenditure
must be approved in accordance with the project of delegation. The project of delegation
confirms who has the authority and to what financial level.

7.2 Any member of staff placing a purchase order on behalf of the Trust or an Project Office’s
must be sure that they have the correct level of authority to do so in accordance with the
scheme of delegation and where required must obtain approval from a more senior
member of staff with a higher approval limit if necessary.

7.3 The Trust operates a system of devolved financial authority under which Central team are
responsible for the decision-making process and planning of purchasing decisions. In
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accordance with this Procurement policy for lower value purchases the Central
Procurement Team may provide technical and professional support if requested,
however where the value of purchases exceed Rs.10,000 (Category A) the Central
Procurement Team will manage the process on behalf of an Project Office’s. In these
cases an Project Office’s is still responsible for specifying requirements, evaluation criteria
and committing funding

7.4 No member of staff may approve purchases unless they have been given authority within
the Project delegation to do so.

7.5 No employee is authorised to commit the Trust or a Project Office’s to expenditure
without first ensuring that there is adequate budget provision.

7.6 Project work should not be artificially broken down into smaller orders to phase the issue

of purchase orders and thereby circumvent either authorisation levels or the requirement

to obtain further quotes.

8.  Purchasing Thresholds
8.1 There are two types of threshold governing the procurement for the Trust. Firstly,
authority to commit expenditure, which is covered in the project of delegation and
secondly the procurement process which is governed by the anticipated lifecycle cost of
the procurement.
8.2 The various transactional thresholds and procurement process required is covered in
detail in the associated procurement process guideline which must be followed, however

they are outlined briefly below:

8.3 Category A:
8.3.1 Below Rs. 5,000 - a single written quetation from a suitable supplier
8.3.2 Rs. 5,001~ Rs. 49,999~ three written quotations from suitable suppliers
8.3.3 Any expenditure over Rs. 50,000 to be managed by the Central Procurement Team
8.4 Where the Central Procurement Team are managing a procurement process on behalf of
a Project Office’s or other Central Team Directorate within the Trust, orders will not be

raised without approval from the budget holder.

9. Dispensations
9.1 In limited circumstances a dispensation from the requirement to obtain alternative

quotes may be granted. This may include authority to solicit a single quotation, to award
a contract or place an order without having obtained the requisite number of tenders or
quotations or to directly award a contract. All dispensations require prior approval from
the Director Operations before progressing and must not result in a breach of

procurement legislation or be contrary to the Trust.
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9.2 Full details of the circumstances and reasons where a dispensation may be granted are
included below.

9.3 All dispensation requests, whether approved or rejected will be reported to the
Management Team. Staff may be called upon to attend the Management Team to explain
the reasons for requesting a dispensation.

9.4 Dispensations from the requirement for competitive quotations must not be used to
avoid competition, or for administrative convenience, or to award fresh [ further work to
a supplier originally appointed through a competitive procedure.

9.5 All dispensations will be subject to obtaining and documenting appropriate evidence for
single quotation action, obtaining authorisation for such action in accordance with the
approved Project Delegation and never breaching current Public Contract Regulations.

9.6 Subject to approval as outlined in the project delegation, dispensations may be granted
for the following reasons:

» Unforeseen emergency requirement
« The goods or services are only available from one source and there is no possibility of
the Trust’s requirements being met in any other way

9.7 Where the seeking of contract award could cause significant operational difficulties and
where any potential savings would be outweighed by those operational issues and only
for use in circumstances to be approved in accordance with the scheme of delegation,
under the specific advice of the Operations Director in terms of compliance with the
Management Team.

9.8 The Central Procurement Team may develop a schedule of dispensations for specific
areas which Project Office’s staff may use under certain circumstances; further
information will be included in Procurement Procedure Guidelines.

9.9 A record of the reason(s) for the seeking and granting/declining of dispensations will be

kept for at least three years.

Process Narrative

Activities to be performed at the time of purchase of goods and services have been categorized as

follows:

e Creation and approval of Purchase Requisition (PR);
¢ Finalization of vendor and creation of PO;
* Receipt of goods/services; and

¢ Bill passing and payment.
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10.1 Creation and Approval of Purchase Requisition (PR)

Departments / Admin will raise a request for purchase of goods [ services for amount
exceeding Rs.5,000.00 in the prescribed Purchase Requisition (PR) Form. Critical fields
to be completed by the user at the time of PR creation are:

Description of Goods required;
Quantity requested;

Employee [ Consultant name and code;
Project [ Department name; and
Suggested Vendors (if any).

AN N NI

User will send the “PR” to the Manager F&A for approval. The activities of
Manager Admin. [ Finance in PR approval process are given below:

sl Activities including controls Responsibility

1 Manager Admin. | Finance will compare PR with | Manager Admin
approved budget for the period/project and check | | Finance

for fund availability.

(Note: In case of any clarification, Manager Admin. |
Finance will send the PR back to the concerned
department for review or rectification)

2 Manager Admin. [ Finance will approve the PR | Manager
(after the changes, if any) and forward it to the | Admin. /
concerned department Finance

10.2  Finalization of vendor and creation of Purchase Order (PO)

a.

On receipt of approved PR from the Finance Department, the Admin. Manager will
invite vendor quotations;

Admin. Manager will prepare ‘Comparative Quotation Analysis’ (CQA) on the basis of
at least three (3) vendor quotations for all purchases of value greater than Rs. 10,000;
Written quotes must be on printed quote form or letterhead and inclusion of vendor
signature, stamp and date.

Based on the negotiations and CQA, vendors for purchase of goods [ services will be
short-listed.

Committee of 3 members called ‘Purchase Committee’ (PC) will review the Quotation.
Members of purchase committee are from Admin / Finance., Programme department
and a member of Management side.

Administration Manager will send the vendor quotations and approved CQA by
purchase committee to Managing Trustee | Director (Operations) for approval;
Managing Trustee | Director (Operations) will review the CQA and in case of any
clarification send it back to Administration Manager for review or rectification; and
Administration Manager will raise PO to vendor after the approval of Managing

Trustee/Director (Operations) for approval.
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Receipt of Goods [ Services
On procurement of goods and services, Admin. Assistant / officer will prepare a Good

Receipt Note (GRN);

Admin. Assistant | officer will verify the goods and services received against the
respective PO and forward the vendor invoice to Administration Manager for approval;
and

Administration Manager will compare the vendor invoice with PO, GRN and then

approve the vendor invoice for payment

10.4 Bill Processing and Payment Terms:
The activities of the Finance Department in bill passing and payment are given below.

a.

Unless a Purchasing Order has been used to make a payment, all invoices from
suppliers should be entered on to the Financials systems (Tally) once approved and
then paid pre-printed cheque or manual cheque.

The Trusts standard payment terms are 30 days following receipt of a correct invoice,
unless alternative arrangements have been agreed at purchase order stage.

Payment are made on receipt of goods and advance payment as requested from the
vendor. Where services are being procured then payment for work in progress or
agreed interim stages may be appropriate in accordance with the approved guidance

and subject to sign off from the Operations Director.

'Si_ Activities including Controls

i ;R'equns:ibiﬁty;

The Accounts Officer will receive the vendor invoice from Administration
Manager.

Accounts Officer

The Accounts Officer will review the vendor invoice against the PO and GRN
and pass necessary entry for vendor invoice in books of accounts

Note: Accounts Officer
A 3-way match will be performed by the Accounts Officer, between the

vendor invoice, PO and GRN to ensure goods and services have been received
as per the approved terms.

The Accounts Officer will prepare a payment voucher and send the same to
the Manager Admin./Finance for approval

Accounts Officer

Manager

F i i h dor invoi a Bl
Manager F&A will review the vendor invoice and approve the vendor P i S—

payment by signing the payment voucher and return it to the Accounts
Officer

The Accounts Officer will pass necessary entries in books of account and
prepare cheque for vendor payment

Accounts Officer

The Accounts Officer will send the cheque to authorized signatories along
with the payment voucher. The Accounts Officer will collect signed cheque | Accounts Officer

from authorized signatories and make vendor payment
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Supplier Management

11.1 Purchase Orders, Contracts and Payments should only be raised / made to suppliers which
have passed Trust vetting procedures and have been added to the Financials system

11.2 New suppliers may only be added to the Financials system following completion of a new
supplier form and the requisite vetting procedures.

11.3 All existing suppliers will be vetted on a three-year cycle in accordance with the Trust
guidance on vetting suppliers.

11.4 All staff who may raise purchase orders for work should satisfy themselves that where
required, The Trust has issued guidance for the safeguarding of pupils whilst contractors

are on site which must be followed.

Competition

12.1 Subject to the thresholds in section 6, competition should be proportionate to the level
of expenditure, complexity and risk. To minimise procurement costs for the Trust and
suppliers, avoid doubt and ensure compliance with legislation, best practice and Trust
Financial regulations, procedure documents and templates for procurement at all levels
have been provided which must be followed.

12,2 Care should be taken to specify accurately the goods/services required in a way which is
unambiguous, offers equality, removes barriers to participation by SME’s, and self-
employed people without discriminating against others.

12.3Any minimum standards should be proportionate to the contract and not discriminatory
other than where legally required.

12.4All requests for quotation must be made using the appropriate templates and in
accordance with the guidance most relevant to the estimated value of expenditure.

12.5When estimating the value of a contract, unless it is a one-off cost, the actual cost of the
works, goods or services must be for the whole life costs and include any on-going costs.
If the whole life is unknown, then four years should be the baseline. Once the whole life
cost has been estimated the appropriate procurement procedure should be followed.

12.6All procurement over Rs. 10,000 for Category A must be reviewed and/or carried out by
the Central Procurement Team in accordance with relevant legislation by either

undertaking a compliant procurement process.
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13. Contract Agreement / Terms and Conditions

13.1 All procurement should be carried out using the Trust terms and conditions as outlined in
the various procurement procedure guideline and template. There may be certain
exceptions to this where the use of an established specific software could be accessed. In
any case any departure from Trust terms and conditions must be approved by the
Operations Director before agreement is made.

13.2Any agreement, contract or lease with a supplier which requires a signature by a member
of Trust or Project Office’s staff (not including general orders for goods and services)
should be forwarded to the Central Procurement Team for review prior to signature.

13.3A signature on an agreement or contract, or even an email response indicates that the
Trust or Project Office’s accepts the suppliers Terms and Conditions which may not be

favourable.

14. Aggregation

14.1 Indian legislation sets out how and when multiple orders and contract values for the
same type of work should be added together for the purposes of deciding what

procurement process is applicable.

14.2 Where the Trust does need to consider aggregation is when expenditure reaches certain
thresholds. To ensure that the Trust do not fall foul of this, a procurement plan will be
required for the Trust.

14.3 Should the Trust identify that specific expenditure is reaching or has exceeded the
current Procurement threshold.

14.4 In appropriate circumstances the Central Procurement Team may identify opportunities
to establish regional or corporate contracts on behalf of Project Offices. Project Offices
will be invited to participate, however in such cases the Central Procurement Team will

work on the basis that this expenditure does aggregate and procure accordingly.

15. Annual Procurement Plans

15.1The Central Procurement Team will complete an annual procurement plan and
milestones. The plan will include the use of the contract list to plan the requirement for
future Purchases.

15.2 Project Offices are required to complete an Annual procurement plan following
Procurement procedure guidance detailing key purchases for the year with a lifecycle
cost in excess of Rs.5,000. This is to enable the Central Procurement Team to identify any
opportunity to procure similar services either regionally or Trust wide, exploit value for
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money opportunities and identify potential aggregation or breaches to thresholds.
15.3 The Trust is committed to the preparation and the continued development of the
procurement plan. The Central Procurement Team will continually review the

procurement requirements of the Trust whilst complying with all relevant legislation.

16. Reporting Requirements

16.1For contracts between Rs.01 and Rs.10,000 (excluding VAT) the decision and criteria
should be reported to the Director Operations.
16.2 All contracts whose value is over Rs.10,001 (excluding VAT) must be authorised by the

Managing Trustee.

17. Equal Treatment of Suppliers

17.10ne of the key principals of procurement legislation is that all suppliers are treated
equally.

17.2 Evaluation criteria should be decided in advance and made available in full to suppliers to
show they will be treated fairly.

17.3Any discussions and or correspondence prior to the conclusion of procurements should
be on a “without commitment” basis and this phrase should be clearly stated on any such

correspondence. The contract offer or purchase order should be the only point at which

commitment is made.

18. Acceptance of Gifts or Hospitality

The Trust policy is not to accept any form of gift or hospitality from suppliers; full details are

included in the Anti-bribery and Corruption Policy.

19. Information Security

19.1  All suppliers or third parties that require access to the Trust or Project Office’s
information systems as part of the service they provide must comply with the
requirements of the Central Team.

19.2 Staff responsible for agreeing maintenance and support contracts where access is

required must ensure that prior to the contracts being signed the supplier / third party meets

the requirements of the Central IT team and will comply with the Trust safeguarding and

security policies.
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19.31n the event of the contract being transferred or terminated appropriate provisions must
be in place to ensure the continued security to information and systems. Suppliers [ third

parties will be asked where appropriate to demonstrate their compliance with the

policies.

20. Paymentin Advance

Advance Payment varies case to case and in case any advance need to release should not be
more than 50 percent of the total cost of equipment/ items and services against purchase
order and proforma invoice issued by the vendor which approved by the Managing Trustee or

Director Operations / Finance.

21. Separation of Duties

v There are a number of processes in purchasing goods and services etc. There must be
adequate separation of duties to ensure that the process of ordering goods, services and
works, checking receipt / completion and authorising payment is not the responsibility of one
person.

v Where the Central Procurement Team undertake quotation collection exercises, either on
behalf of a Project Office or for the Trust, the receipt and custody of quotations prior to
opening must be separated from the specification, selection and evaluation. Contract awards
subject to quotation will be subject to approval of the procurement procedure undertaken

and in accordance with the Project provision.

22. Procedural and Guidance Notes and Templates

22.1 To ensure consistent and compliant processes, the Central Procurement Team have
provided a range of procedure documents, guideline and templates outlining the process
all staff must follow when undertaking procurement and purchasing.

22.2  The guideline are reviewed and updated from time to time to ensure compliance with

legislation and best practice.

22.3 The following procedure documents are applicable:

v Obtaining quotations — up to Rs.5,000

v Obtaining quotations — Rs.5,001 - Rs.49,999
v Seeking dispensations

v Raising requisitions and orders

v Goods receipting

4 Invoice approval

v Verbal or emergency orders
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v Works (including Payments, Variations, Certification, etc)

v Specification drafting

23. Retention of Documents

v" All documentation and communication (including emails) relating to purchases with a value
over Rs.5,000 should be referenced with a GRN which identifies the Project Office’s
numbering system. This will enable easy location of all electronic records relating to a
purchase for audit purposes.

v' Quotation documentation should be retained for a minimum of five (5) years from the date of
the end of the contract. Documentation may be retained electronically rather than in hard
copy, however it must be readily accessible for audit or other purposes if required.

v The Central Procurement Team are required to maintain a Procurement Register for all
purchases with a lifecycle cost over Rs.10,000.

v Where procurement is undertaken on behalf of a Project Office’s by the Central Procurement

Team, all documentation in relation to the procurement process will be retained centrally.

24. Travel and Accommodation

v All travel and accommodation should be purchased in accordance with the Staff Official Travel,

Accommodation, Subsistence and Expenses Policy and the cost claimed back through the travel

expenses procedure.

25. Disposal of Redundant Equipment

v Wherever possible where equipment is no longer required by an Project Office’s or the Trust,
alternative internal uses should be sought, however where this is not possible or there is no
interest then it is permissible to dispose of by sale to suppliers or the general public.

v" In all cases where external disposal is proposed this must be carried out with the approval of

either the Operations Director or Finance Director. Disposals must also be in accordance with

the Fixed Asset and Inventory Policy.

26. Monitoring and Audit

The Organisation and project offices are subject to scrutiny by internal and external auditors
and other government departments. It is the responsibility of everyone involved in the
purchasing process to ensure that they compliant with current policies, procedures, guidance

and legislation.
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Dhavishya Bharat Founbdation
143-144, 1st Floor, Udyog Vihar, Phase-IV.
Gurgaon-122 015. India.

Tel. Board: +921-124-4630800

Anupeyure - 01

Purchase Requisition Form

Name Stall 7 Consultant :

PR No.:

Department:

PR Date:

Localion:

Projet Name:

iTo be Filled By Excess/ Peficit

Admin

Additional CoomentisNotes'Suggestion:

Prepared By

Approval By

Department’Admin. Manager

Reviewed By

User/ Admin. Manager

Final Approval By

Manager Admin./Finance

Managing Trustee / Director (Programnzes)
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Bhavishya Bharat Foundatio

g

Are

Comparative Quotation Analvsis

¥ Vaie /Syl Nme CastPae Loty e Dads Qutry PN E Hie

Recammeted Vendor / Supplie:

Aggrwad bt Meabors of Parchis Comminge

1 N Dedpatin Deprtoest S
|

Tow:
etz

Fiae

Nete: Aruach o qensdom mentiond sbore.
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Anpezure. (3

Supply / Purchase Order

supply Purchase Order No.: U000

o,
Vendor Name Purchase Order Diate:
{Quatation Ne. Date: Coutazt Peron Xame:

‘Contact No:

Debievry Address
51| Supply (Purchase lem Description R”“"E};‘.g? T | gt | Goand Teal VR
Ak
Grand Totalof Amt. [in Ru} [
[Rupesz
Expected Date of Delivery:
Moz of Fayment:

Jor desgiled TERMS sndf CONDITIONS plexse see Attached Annsxure '4'

for Bhavishs Bharat Foundafion

PManager Administration]
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Anpezurs - §

Amnsture ‘A7
Terms and Condifion: of Purchase / Sepply

| BHAVISHYA BHARAT wic policy ther menders of our s comsuione are profiired o aceet s o vy ot moy e
sveto ey op Vede o ter stheonaoans Shodd sucha cos arise. e wil disconime oz bushiess izl e
Vas

Ohar deraion to wae widh ove Vindders rects on e sulfadiity 2 quality ef prediuce offradto w and op-fzns desfery

s

3 Incoss of mo-delery within e confracied v, the Viedlor agress 10 %o hetd rasprosbls fop ooy comseuanres ancing thene
froen
4 Iris ko distinetly urderstond and agreed 2 the besis of s conmaer e the desvipdon, Cuulity, quansiry and ol oy

coditions stipmiatad must be smicly Rfliad. and ot any Tnspaction of the goods poiar to shipment shall mof comsingz 2
5 The Vindy agess o e had respeesible for ol clayers arksios on accont of infiior quality and'r brenchies of conbacd ami e

apy other reasocs oo presaintion o wy adente evidance andor any compeE vever s ansar analyels catial repat ¢

The 225t measuremments of the zood: spacifiad in th contrmct i3 bosad o the Vindoe's gven inforomtfon, amy addtions] frfght
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It is hereby declared and agreed that this document shall be binding on the Management Team and

Project Employees of the Bhavishya Bharat, at present and in the futu
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N
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Name, Designation & Signature:

Raveendra Chintha
Manager Finance

Emp Code: ( (D2 -3 ‘ c?

Date: 15 September 2015
Place: Hyderabad
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Name, Designation & Signaturg:
Hemant Kumar Jha

Deputy Director (Operations)
Emp Code: fO)_— 6L G
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